1. M@ File Explorer: Nhan t6 hop phim Windows + E ho&c nhap
vao biéu tugng thu muc mau vang trén thanh tac vu.
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2. Truy cap 6 dia/thu muc: O cot bén tréi, nhap vao This PC,
sau d6 nhap dup vao mot 6 dia khong phai 6 hé théng (vi du:
0 D: hodc E:). Néu chi cé 6 C:, hdy vao thu muc Documents.
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= > Documents >

Name
Custom Office Templates
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PowerTays
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Tl Sort ~ = View

Date modified

8/24/2025 12:51 PM

9/18/2025 12:33 PM

9/5/2025 6:53 AM

10/10/2025 10:09 AM
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] Search Documents
Type Size
File folder
File folder
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WInRAR ZIP archive 55,241 KB

Bi=

3. Tao thu muc méi: Nhap chudt phai vao moét khoang trong ->

chon New -> Folder. Bat tén thu muc la

ThucHanh_hotensinhvien (vi du: ThucHanh_NguyenVanA).

Nhan Enter.
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> = Local Disk (C)
> ‘h Network

Date modified

8/24/2025 12:51 PM

9/18/2025 12:33 PM

9/5/2025 6:53 AM

10/10/2025 10:09 AM

9/18/2025 12:34 PM
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File folder

File folder

File folder

File folder

WinRAR ZIP archive 55,241 KB

File folder
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4. Vao thu muc vira tao: Nhap dup vao thu muc

ThucHanh_NguyenVanA.
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v [ ThisPC

> @ Local Disk (C3)

> @ Network

0 item_s ] ] E O

5. Tao tép tin van ban: Nhap chudt phai vao khoang trong ->
New -> Text Document. Dat tén |a GhiChu.txt. Nhan Enter.
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ThucHanh_NguyenDanhKhai X +

® New ~ TN Sort ~ = View ree

&« v > Documents » ThucHanh_NguyenDanhKhai ~ (@] Search ThucHanh_NguyenD.. @

~

L Downloads Name Date modified Type Size

— Documents =1 GhiChu.txt 3/1/2026 3:05 PM Text Document 0KB

PN Pictures

O Music

u Videos
Giay-to
ban-scan
Giay-to-UET

Hoc-ba

~ [ This PC

> e Local Disk (C3)

> 3 Network

1 item | E

6. DOi tén tép tin: Nhap chudt phai vao tép GhiChu.txt -> chon
Rename. DGi tén thanh GhiChuQuanTrong.txt. Nhan Enter.
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s © @D = W N Sort + = View v ves

™ > Documents * ThucHanh_NguyenDanhKhai v G Search ThucHanh_NguyenD.. 2@
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Date modified Type Size

El[shichuuanTrongloe | 3/1/2026 3:05 PM Text Document 0KB

UET

1litem  1item selected 0 bytes E

O

7. Tao thu muc con: Trong thu muc ThucHanh_NguyenVanA,
nhap chudt phai -> New -> Folder. D&t tén la Tailieu.
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" @ New - T Sort ~ = View -

\ & v P > Documents » ThucHanh_NguyenDanhKhai v (@] Search ThucHanh_NguyenD.. 2

~

i Downloads Name Date modified Type Size

| Documents Tailieu 3/1/2026 3.07 PM File folder

PN Pictures \=| GhiChuQuanTrong.txt 3/1/2026 3:05 PM Text Document 0 KB

) Music

L2 Vvideos
Giay-to
ban-scan
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Hoc-ba

~ [ This PC

> e Local Disk (C)
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2 items IEI O
e :

8. Sao chép tép tin (Copy & Paste):

= Nhap chubt phai vao tép GhiChuQuanTrong.txt -> chon Copy (hoéc
chon tép réi nhan Ctrl + C).

= Nhap dup vao thu muc TaiLieu, nhap chudt phai vao khoang trong
bén trong -> chon Paste (hodc nhan Ctrl + V). Bay gio ban cé mot
ban sao cua tép trong thu muc TaiLieu.



TailLieu X +
©® New - @ N Sort v+ = View ~
& v N > Documents » ThucHanh_NguyenDanhKhai > Tailieu ~ (@) Search Tailieu P
™ Home Name Date modified Type Size
=| GhiChuQuanTrong.txt 3/1/2026 3:.05 PM Text Document 0 KB
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= Documents
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i Videos
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ThucHanh_Nt

1 item . EQ

9. Dichuyén tép tin (Cut & Paste):

= Quay lai thu muc ThucHanh_NguyenVanA. Tao mot tép mdi tén la
DiChuyen.txt.

= Nhap chudt phai vao tép DiChuyen.txt -> chon Cut (hodc chon tép
roi nhan Ctrl + X).

= Nhap dup vao thu muc TaiLieu, nhap chudt phai vao khoang trong
-> chon Paste (hodc nhan Ctrl + V). Tép goc da bién mat khai vi tri
cli va chi con & vi tri maéi.
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10. Xéa tép tin: Trong thu muc TaiLieu, nhap chudt phai vao tép
GhiChuQuanTrong.txt -> chon Delete. Tép sé duoc chuyén vao Thung rac

(Recycle Bin).

—_— a FEETY 1

Tailieu X
® New - A ©

&« v > Documents

% Home Name
El Ghichuqu
@ Desktop [l pichuyen.
' Downloads
= Documents
il PN Pictures
&) Music
u Videos
Giay-to

ban-scan

Giay-to-UET

ThucHanh_N¢

2items  1item selected 0 bytes

vién: Chon tép DiChuyen.t:
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11. Xéa vinh vién: Chon tép DiChuyen.txt, nhan gitr phim Shift va nhan
phim Delete. M6t canh béao sé hién ra. Néu déng y, tép sé bi xda vinh vién
ma khong qua Thung rac.
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== N Hame - Name Date modified Type Size
Delete File
3/1/2026 311 PM Text Document 0 KB

L H Are you sure you want to permanently delete this file?
X DiChuyen.tct

Type: Text Document
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Date modified: 3/1/2026 3:11 PM
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12. Khdi phuc tir Thung rac (Tuy chon): Tim bi€u tuwgng Recycle Bin trén
man hinh nén, nhap dip dé€ mé. Tim tép GhiChuQuanTrong.txt da xda,
nhap chudt phai vao né va chon Restore. Tép sé quay trd lai vi tri ban
dau.
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